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Refinance Closing Information Letter 
 

Thank you for choosing LingleLaw to conduct your real estate closing.  Our real estate assistant Tiffany Tench will be 
working on your file (tiffany@linglelaw.net).  We will order a title search, title insurance and homeowner’s insurance, and we 
will work with your lender to comply with their requirements.  Meanwhile, you should complete the refinance application 
process with your lender.   

 
Title insurance:  ““Title” is legal evidence of ownership and possession.  Title insurance provides protection from 

financial loss due to hidden title defects or human error.  Mortgage lenders require a loan policy of title insurance to ensure 
that they have a valid lien against your property.  You pay a one-time premium at closing based on the mortgage amount.  If 
you provide us with a copy of a recent owner’s title insurance policy (less than 10 years old) before we order the title 
search, you may be eligible for a re-issue rate, which is a significant discount.  However, we need to receive a copy at 
the time you return the information form.  You are not required to purchase owner’s title insurance, but if you did not get 
owner’s title insurance when you bought your property, or if your property has increased in value beyond the amount of your 
initial policy, you should consider purchasing or increasing your owner’s title insurance at this time.  In addition, you may not 
have been offered the enhanced coverage now available with the Homeowner’s Policy of Title Insurance.  See the attached 
form for more information on the benefits of the Homeowner’s Policy of Title Insurance.   

 
Title insurance and other title services will be provided by River City Title, LLC.  T. Andrew Lingle has a 25% 

ownership interest in River City Title, which may result in a financial benefit for this referral.  You are not required to 
use River City Title.  You may shop other companies to determine the best services and rates.  If you choose another 
provider, please contact us prior to returning the information form.  The title order will be placed with River City Title 
soon after we receive the information form unless you direct us to do otherwise. 

 
 Unless otherwise agreed, your closing fee will be $495.00, plus $25.00 for each express delivery or courier and $50.00 
for each wire transfer.  For construction financing $75.00 will be charged for each draw, plus title update charges.  Additional 
fees may apply if complications arise during the closing process.  All borrowers must attend the closing.  If you are required 
to bring funds to closing, those funds must be wired per the attached instructions.  We will contact you as soon as possible 
with the wire amount.  Please call us the day before closing if we have not contacted you.   

 
Please note that if this transaction does not close for any reason, you will still be responsible for costs incurred 

(title search, title binder and other costs) and all or a portion of the settlement fee, depending upon how much work was 
done to that date.    

 
Please complete the attached information form, sign where indicated, and return it by e-mail or fax.  We cannot 

start working on your file without receiving the signed form.  Feel free to call or e-mail us with any questions.  We look 
forward to working with you. 
 

http://www.linglelaw.net/
mailto:tiffany@linglelaw.net


REAL ESTATE CLOSING INFORMATION FORM and ACKNOWLEDGMENT 
 
Full name(s) as you want name(s) to appear on the deed: 
                                                                                            
           
Preferred phone #’s:                                                                                 
 
E-mail address(es):          
 
Social Security Number(s):  ______-______-______ ______-______-______ 
                  
Lender:           
Loan officer/contact person:          
E-mail:            
Phone/Fax:       /     
 
Insurance agent:              
Phone/Fax:             /        
  
INITIAL HERE IF YOU WANT NEW OWNER’S TITLE INSURANCE:  * 
*Please see the attached coverage comparison sheet or call for more information. 
*If available, the Homeowner’s Policy of title insurance will be ordered unless you opt out.   
 
Payoff Info: Lender Name:  _______________________________   
  Customer Svc. phone #:  _____________________________ 
  Loan Number:  _______________________________ 
  Type of Loan:  _____ 1st Mortgage   ______ Equity Line   _____ Credit Line 
 
  Lender Name:  _______________________________    
  Customer Svc. phone #:  _____________________________  
  Loan Number:  _______________________________ 
  Type of Loan:  _____ 2nd Mortgage  ______ Equity Line  _____ Credit Line 
 
 
I/We, hereby authorize the lender(s) or other service providers listed above to release payoff or reinstatement information and 
any other information necessary for this transaction to LingleLaw and/or its employees, agents or nominees.   
                  
Please note that we will receive private, non-public personal information (PNPPI) during the closing process.   You 
hereby authorize us to release PNPPI to those we deem necessary for the processing and closing of this transaction.    
 
I/We acknowledge receiving and reading the Real Estate Closing Information Letter and this Form, and I/we consent to all of 
the terms and conditions as stated. 
 
                                                                    Date:                         
Purchaser 
 
                                                                   Date:                         
Purchaser 



 

Old Republic Title Company Coverage Comparison of Standard ALTA 
Owner’s Policy and Homeowner’s Policy of Title Insurance 

Standard 
ALTA 

Owner’s 
Policy 

 
Homeowner’s 
Policy of Title 

Insurance 
Title to the property described in the deed  being vested other than as stated therein YES YES 
Any defect in or lien or encumbrance on the title YES YES 
Unmarketability of the title YES YES 

Lack of right of access to and from the land YES YES 
You do not have both actual vehicular and pedestrian access to and from the land based upon a legal 

 
NO YES 

You are forced to correct or remove an existing violation of any covenant, condition or restriction affecting the 
land 

NO* YES 

Your title is lost or taken because of a violation of any covenant, condition or restriction, which 
occurred before you acquired your title 

 
NO* 

 
YES 

You are unable to obtain a building permit; you are required to correct or remove the violation; or 
someone else has a legal right to, and refuses to perform a contract to purchase the land, lease it or 
make a mortgage loan on it because of an existing violation of a subdivision law or regulation affecting 
the land 

 
NO* 

 
YES 

You are forced to remove or remedy your existing structures, or any part of them other than boundary 
walls or fences because any portion was built without obtaining a building permit from the proper 
government office 

 
NO* 

 
YES+ 

You are forced to remove or remedy your existing structures, or any part of them because they 
violate an existing zoning law or zoning regulation 

 
NO* 

 
YES+ 

You cannot use the land because use as a single-family residence violates an existing zoning law or zoning 
regulation 

NO* YES 

You are forced to remove your existing structures because they encroach onto your neighbor’s land YES YES+ 

Someone has a legal right to and refuses to perform a contract to purchase the land, lease it or 
make a mortgage loan on it because your neighbor’s existing structures encroach onto the land 

YES YES 

You are forced to remove your existing structures, which encroach onto an easement or over a building set-
back line 

YES YES 

Your existing structures are damaged because of the exercise of a right to maintain or 
use any easement affecting the land 

YES YES 

Your existing improvements, including lawns, shrubbery or trees, are damaged because of future 
exercise of right to use the surface of the land for the extraction or development of minerals, water or any 
other substance 

 
NO 

 
YES 

Someone else tries to enforce a discriminatory covenant, condition or restriction that they claim 
affects your title, which is based upon race, color, religion, sex, handicap, familial status or national 
origin 

 
NO* 

 
YES 

A taxing authority assesses supplemental real estate taxes not previously assessed against the 
land for any period before the policy date because of construction or a change of ownership or 
use that occurred before the policy date 

 
NO 

 
YES 

Your neighbor builds any structures after the policy date which encroach onto the land NO YES 

The residence with the address is not located on the land at the policy date NO YES 

The map, if any, attached to the policy does not show the correct location of the land 
according to the public records 

 
NO 

 
YES 

Automatic increase of 10% per year for the first 5 years up to 150% of original policy 
amount 

NO YES 

 
 
*   Coverage not provided in the standard ALTA policy UNLESS notice of the covenant, ordinance, statute or regulation is recorded in the public land records. 
 
+   Coverage is subject to a deductible and a liability cap.  

Note: All covered risks are subject to policy conditions, exclusions and exceptions 
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WIRE INSTRUCTIONS 
Effective 4/23/18 

 
 

Bank Name and Address: South State Bank 
P.O. Box 118068 
Charleston, SC 29423-8068 
 

ABA/Routing #:  053200983 
 
Account Name:  LingleLaw 
Account #:   980500706 

 
 
 

Always reference the last name of the client this wire is to be credited to so we can apply it to 
the correct client’s closing. 

 

 

http://www.linglelaw.net/

