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Real Estate Closing Information Letter (Commercial / Investment Property) 
 

Thank you for choosing LingleLaw to conduct your real estate closing.  Our real estate assistant Tiffany Tench will be 

working on your file (tiffany@linglelaw.net).  We will order a title search, title insurance, survey (if requested), and hazard 

insurance, and we will work with your lender to comply with their requirements.  Meanwhile, you should work with your real 

estate agent (or seller directly) to ensure that the condition of the property conforms to the contract.  You should have an 

inspection done, and you should do a pre-closing walk-through to verify that any repairs or improvements agreed to by the 

seller are completed, that the major systems of the property are in working order, and that the property is in acceptable condition. 

Please contact us for assistance with inspections and other due diligence.     

 

Title insurance:  “Title” is legal evidence of ownership and possession.  Title insurance provides protection from 

financial loss due to hidden title defects or human error.  Owner’s title insurance protects you, the buyer, up to the value paid 

for the property.  The one-time premium is based on the purchase price and is paid at closing.  You are not required to purchase 

owner’s title insurance but I highly recommend it.   

 

You may qualify for a discount rate on title insurance if you provide a copy of the seller’s existing owner’s title 

insurance policy that is less than 10 years old.  Please contact the seller or your real estate agent to obtain that information.  If 

we do not receive it at the time the information form is returned, we will not be able to apply for the discount.  

 

Title insurance and other title services will be provided by River City Title, LLC.  T. Andrew Lingle has a 25% 

ownership interest in River City Title, which may result in a financial benefit for this referral.  You are not required to 

use River City Title.  You may shop other companies to determine the best services and rates.  If you choose another 

provider, please contact us prior to returning the information form.  The title order will be placed with River City Title 

soon after we receive the information form unless you direct us to do otherwise. 

 

 Surveys:  A survey plat will generally show the boundary lines, structures, set-backs, and easements of the property 

you are purchasing.  Your lender may not require a new survey, but without a new survey (or a copy of a recent survey along 

with an affidavit from the current owner), standard title insurance does not provide coverage for disputed boundary lines, 

encroachments and similar matters.  We will order a new survey only if you indicate that preference on the information form. 

Surveys are not necessary for condominium purchases.  You may be asked to pay for the survey directly in advance. 

 

 Form of ownership:  The preferred form of ownership for commercial or investment property is a limited liability 

company (LLC).  Please contact us if you would like to set up a new LLC.  If you are financing this purchase we will need to 

coordinate that with your lender.  

 

Unless otherwise agreed, my closing fee is $750.00, plus courier or express mail fees and other costs incurred.  In 

addition, there will be a fee of $25.00 for scanning/archiving your closing documents and providing you with a disk or hard 

copy, and $25.00 will be charged for preparing recording cover sheets required in some jurisdictions.  For construction 

financing, $100.00 will be charged for each draw.  Additional fees may apply if complications arise during the closing process.  

All buyers/borrowers and loan guarantors must attend the closing.  We will contact you as soon as possible with information 

on the amount of money you must wire for closing.  Please call the day before closing if we have not contacted you.  We 

cannot accept checks, even for small amounts, so please make arrangements with your bank to get a wire closing funds 

to the LingleLaw.   
  

Please note that if this transaction does not close for any reason, you will still be responsible for costs incurred 

(title search, title binder, survey, etc.) and all or a portion of the settlement fee, depending upon how much work was 

done to that date.    

 

Please complete the attached information form, sign where indicated, and return it e-mail or fax.  We cannot 

start working on your file without receiving the signed form.  Feel free to call or e-mail us with any questions.  We look 

forward to working with you. 

http://www.linglelaw.net/
mailto:tiffany@linglelaw.net


REAL ESTATE CLOSING INFORMATION FORM and ACKNOWLEDGMENT 
 
Full name(s) as you want name(s) to appear on the deed: 

                                                                                            

           

Preferred phone #’s:                                                                                 

 

E-mail address(es):          

 

Social Security Number(s) or EIN:  __________________ __________________ 

                  

Hazard Insurance agent:              

Phone/Fax:             /        

E-mail:             

  

INITIAL HERE IF YOU DO NOT WANT OWNER’S TITLE INSURANCE:  * 

* A disclosure and waiver of risk must be signed at or before Closing if you do not want owner’s title insurance 

 

CHECK HERE IF YOU WANT US TO ORDER A NEW SURVEY: _______  (no surveys for condo purchases) 

We will use a survey company we have previously used in the area where the property is located unless you provide us with 

the name and telephone number of a surveyor you want to use.  You may be asked to pay for the survey directly in advance or 

to reimburse survey fees if the closing falls through. 

 

Forms of ownership:  COMPLETE BELOW ONLY IF YOUR ARE NOT USING AN LLC AND THERE ARE TWO OR 

MORE BUYERS WHO ARE NOT MARRIED (if married, title will be conveyed as Tenants by the Entirety, which means 

that each spouse owns an undivided 50% interest in the entire property.  If one spouse dies, his or her interest in the property 

passes by law immediately to the surviving spouse.  Ownership is converted to "Tenants in Common" in the event of a 

divorce.)* 

            JOINT TENANTS WITH SURVIVORSHIP:  Ownership by two or more persons who have an undivided 

proportionate interest in the property with full rights to the use and enjoyment of the property.  If one owner dies, his 

or her interest in the property passes by law immediately to the surviving owner(s).*   

            TENANTS IN COMMON:  Ownership by two or more persons who have an undivided proportionate interest 

in the property and have full rights to the use and enjoyment of the property.  When one owner dies, his or her 

proportionate interest in the property passes to his or her heirs, and not to the surviving owner(s).*  

*Note:  these explanations are basic definitions only.  Please call with any questions regarding the appropriate form of 

ownership. 
 

Please note that we will receive private, non-public personal information (PNPPI) during the closing process.   You 

hereby authorize us to release PNPPI to those we deem necessary for the processing and closing of this transaction.    
 

I/We acknowledge receiving and reading the Real Estate Closing Information Letter and this Form, and I/we consent to all of 

the terms and conditions as stated. 

 

 

                                                                    Date:                         

Purchaser 

 

 

                                                                   Date:                         

Purchaser 

 

 

 

 

 

 
 
 
*  



 
 
 
  

LingleLaw 
9211 Forest Hill Avenue, Suite 201 

Richmond, Virginia 23235 
www.linglelaw.net 

  
Telephone (804) 560-0961                                         Facsimile (804) 272-6944 

 

 
 

WIRE INSTRUCTIONS 

Effective 4/23/18 

 

 

Bank Name and Address: South State Bank 

P.O. Box 118068 

Charleston, SC 29423-8068 

 

ABA/Routing #:  053200983 

 

Account Name:  LingleLaw 

Account #:   980500706 

 

 

 

Always reference the last name of the client this wire is to be credited to so we can apply it to 

the correct client’s closing. 
 

 

http://www.linglelaw.net/

